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I. Preliminaries 

A. Meet with local schools’ directors of special services. 
1. Ask the directors to send information about the clinics to 

parents whose children receive services once flyers and 
sign up sheets are prepared. 

B. Contact the presidents of the local schools’ Special Education 
Parent Advisory Councils for help in distributing information 
once flyers and sign up sheets are prepared. 

C. Contact local Pathways Program trainer to arrange for training 
of your volunteers. 

D. Choose dates and location. 
1. Consider a backup location in case your location is 

suddenly unavailable, and an alternate indoor location in 
case there is inclement weather. 

2. Reserve the location with the town, and obtain proper 
insurance forms if necessary. 

E. Gather volunteers. 
1. You will need one volunteer for each camper and 

additional volunteers for: 
a) Gathering balls 
b) Checking children in 
c) Checking children out 
d) Photography 
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F. Create flyers that will be posted around town with contact 
information and information about the camp (Exhibit I). 

1. Post at schools. 
2. Post at local stores with permission of store owners. 
3. Post on towns’ social media pages. 
4. Post at borough halls. 
5. Provide to schools’ directors of special services. 
6. Provide to presidents of the local schools’ Special 

Education Parent Advisory Councils. 
7. Submit to local town newspapers. 
8. Post on schools’ websites. 

G. Create sign up sheets that parents can fill out and email or mail 
to you (Exhibit II). Post with flyers when possible. 

H. Arrange for donations of tennis racquets and tennis balls. 
1. Submit to local newspapers. 
2. Post on towns’ social media pages. 
3. Place collection boxes at borough hall and/or library. 

I. Train volunteers through Pathways trainer in how to teach/work 
with children with special needs. You may be able to reserve a 
room at the library for this session. 

J. Send email reminders to parents who have signed up their 
children: 

1. Send at 1 week before clinics. 
2. Send again 2 days before clinics. 

K. Make volunteer/camper pairings based on volunteers’ teaching 
skills and campers’ ages/abilities. You can adjust this as 
needed during the clinic. 

L. Arrange to have water and cups available for all days of the 
camp. 
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II. Day one 
A. Camper check in 

1. Have parents sign child in on the sign in/sign out sheet 
(Exhibit III). 

2. Have parents fill out and sign the Photo Release Form 
(Exhibit IV). This only needs to be done the first day the 
child is signed in. 

B. Have the camper meet their volunteer 
1. Have volunteers introduce themselves and welcome them 

to camp. 
2. Have volunteer help camper create a nametag. 

C. Ice breaker: 
1. Have volunteer ask simple “get to know you” questions 

(favorite color, book, hobbies, toys etc.) while bouncing 
tennis ball back and forth or tossing across net if they are 
able to do that. 

2. Find out if they are a righty or a lefty! Very important 
for all activities of the camp. 

3. Have volunteer explain to the camper the importance of 
being careful not to swing the racquet when anyone is too 
close to them. 

D. Simple forehands 
1. Take camper to the net, but probably stay on the same 

side as them to begin. You can go on opposite sides of 
the net if the volunteer feels the camper is ready. 

2. Explain how to do a simple forehand: 
a) Ex.: “A forehand is when the ball comes to the right 

(or left depending on righty or lefty) side of you. 
Hold the racquet with only one hand when you hit 
the ball.” Make sure to explain how to follow through 
and how their stance should be (feet shoulder width 
apart, standing sideways facing the side the ball is 
on). 
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b) Give a few demonstrations with your own racquet 
without actually hitting a ball or gently hitting a ball 
over the net (Don’t swing or hit too hard or the 
camper will try to do the same thing - be sure to be 
gentle). 

3. Do a few practice swings with them without hitting or 
tossing a ball. 

4. Toss the student a few balls see how they do with a 
forehand. 

5. If they are really struggling, you can stand beside them 
and hold their racquet, drop the ball right in front of them 
and physically swing through the motions with them (but 
always be very gentle with them and don’t touch them if 
they don’t want to be touched). 

E. Simple backhands 
1. Follow same steps for forehand, except for the backhand 

side. Make sure to explain the new stance and how the 
ball is on the other side of their body. 

F. Review the difference between forehand and backhand. 
G. Take a break 

1. Make sure campers drink plenty of water 
2. They can have a snack if they brought it to camp 

themselves. 
3. Make sure volunteers sit on the benches outside of the 

courts, and chat with the campers during breaks to be 
sure the campers are enjoying themselves. Be sure to 
ask them if they have any questions so far. 

H. Start volleys 
1. These are easier than groundstrokes, so you can 

probably stand on the other side of the net as them (but 
still close). 

2. If they are too short to be on the other side of the net from 
you, then stay on their side. 
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3. Review volley form and stance. 
4. Gently toss them a few balls. 
5. If they are struggling with this then you can stand beside 

them and swing with them for this as well. 
I. Basic footwork 

1. Do a few simple footwork drills, like jumping across a line 
on the court front to back and then side to side. 

2. If you think they can handle it, try shuffling across the 
court. 

J. Check out 
1. Parent need to sign camper out on sign in/sign out sheet. 

 
III. Day two 

A. Check in 
B. Warm ups 

1. Have volunteer toss ball gently with camper on your court. 
Chat a little. 

C. Review skills from prior day of camp. 
1. Forehands, backhands, volleys, for about 20 minutes. 
2. Review stance and form briefly for a minute before actually 

hitting the ball, ask what they remember from last time. 
D. Hit the target: 

1. Set up a few targets around the court. 
2. Toss the student some forehands and backhands, having 

them aim for a target. If they hit the target get very excited! 
3. If they are doing well, try the same with volleys. 

E. Bounce on racquet game 
1. Have the camper see how many times they can bounce the 

ball on their racquet without it hitting the ground. 
2. If the ball rolls away, give them another one right away so 

they don’t go running after it. 
3. Do it with them at the same time, but don’t be too good so 

that they don’t feel bad. 
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F. Take a break on benches. 
G. Shuffle and toss 

1. Shuffle down one of the sidelines of the court together at the 
same time, facing one another. 

2. Try to toss a ball back and forth while you shuffle down the 
line. 

3. Once you get back to the end of the line, take a little break 
before going again. 

4. Be careful during this one and make sure they don’t trip. 
5. If it looks like it’s too hard for them, do some more basic 

footwork. 
H. Caterpillar 

1. Have the student stand on the center of their side of the 
baseline. 

2. Roll a ball a little to the left or to the right of them (but not too 
far) and have them shuffle sideways to the ball so that it rolls 
between their legs. 

I. Sign out 
1. Be sure parents sign out their student. 

 
IV. Day three 

A. Sign in – let parents know that there will be an awards ceremony 
at the end of the day in case they want to attend to take pictures 
and cheer their campers on. 

B. Brief review of prior day’s lessons. 
C. Try some mini tennis with them over the net. 
D. Take a break on the benches. 
E. King of the court game (doubles): 

1. Volunteer and camper will be a doubles team. 
2. Use different courts for different age groups. 
3. “King” team on one side of the court, other teams rotate and 

play the king team. Beat the king team 3 times to take their 
place. 
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F. Awards ceremony 
1. Have each volunteer find a quality that they thought their 

student did the best or improved upon most. For example,  
Best Volleys, Most Improved Backhands, etc. 

2. Make a “trophy” for each camper by writing their name on a 
clean, new tennis ball with their most improved quality. 

3. Announce each camper and their award and have them 
stand up to accept the award. 

G. Pictures 
1. Gather the campers and volunteers for a group picture. 
2. Be sure you have obtained a photo release from each 

camper’s parent, and be sure to not photograph/use photos 
campers whose parents indicated that they did not want 
pictures taken of their child. 

H. Sign out 
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